
 
 

Curriculum Intent and Programmes of Study 

The curriculum at Safe Opportunities has been designed to meet the individual needs of our students 

and ensure that they can make progress towards the outcomes in their Education, Health and Care 

Plans and prepare them for their next step in their career and employability journeys.  

Each of our study programmes are built on the following principles:  

 

 

 

 

 

 

 

 

The individual needs and career aspirations are the focus of a student’s journey at Safe Opportunities, however, 

broadly all students will follow one of the below pathways, which may include: 

 

 

 

▪ Students’ ability levels will be assessed upon joining Safe Opportunities. Their learning programme 

will build on their existing knowledge, skills and experience. 

▪ All programmes will include ongoing work placement opportunities for the students to engage in, 

which will develop their employability skills and prepare them for future employment.  

▪ All students will be encouraged to continue to develop their Maths and English skills. This will be 

through a formal qualification route (Functional Skills), or through informal routes, which will build 

knowledge and skills to support them in preparation for life and employment. This will be on our 

‘Preparation for Adulthood’ pathway.  
▪ Students will be supported to work towards vocational Aim Award qualifications to enhance their 

CV’s and develop transferable employability skills.  
▪ Students will engage in Personal Development, Employability and Enterprise lessons to enable them 

to manage their own health and wellbeing, form healthy and safe relationships, understand the 

fundamental British Values and prepare for living in the wider world.  

Development Pathway

•Aim Award Entry Level 1 and 2 
qualifications which focus on 
Maths and English skills for life and 
work and are assessed through 
portfolio of evidence.

•Alternative Maths and English skill 
development appropriate to the 
workplace and independent living 
skills.

•Ongoing work placement in an 
industry or sector that is of 
interest to the young person and 
may provide future employment 
opportunities.

•Aim Award vocational 
qualifications which enhance a 
young person's workplace and 
provide them with transferable 
employability skills.

•Preparation for Adulthood, which 
includes Personal Development, 
Employability and Enterprise 
lessons

Functional Skills Pathway

•Formal Functional Skills 
qualification route at either entry 
level 3, level 1 or level 2. 

•Ongoing work placement in an 
industry or sector that is of 
interest to the young person and 
may provide future employment 
opportunities.

•Aim Award vocational 
qualifications which enhance a 
young person's workplace and 
provide them with transferable 
employability skills.

•Preparation for Adulthood, which 
includes Personal Development, 
Employability and Enterprise 
lessons

Beyond Pathway

•For those students that already 
hold Level 2 or above (and 
equivalent) qualifications, we will 
work with the student on a 
bespoke Maths and English 
offering. This could include 
elements of financial capability. 

•Ongoing work placement in an 
industry or sector that is of 
interest to the young person and 
may provide future employment 
opportunities.

•Aim Award Level 2 Certificate in 
Employability and Development 
Skills.

•Preparation for Adulthood, which 
includes Personal Development, 
Employability and Enterprise 
lessons.

•Specific short courses, such as 
Open Learn, IOSH, Food Safety and 
Hygiene, Safeguarding etc. 



 
 

 

 

RARPA (Recognising and Recording Progress and Achievement) 

RARPA stands for Recognising and Recording Progress and Achievement. It is a tried and tested approach to 

ensuring the quality of non-accredited learning programmes and learning opportunities within a programme that 

is in addition to a specific qualification. For many learners with special educational needs, qualifications and 

accreditation are not appropriate options to support good life outcomes. Learning programmes must be tailored 

to the individual. 

 

Prior to students commencing with Safe Opportunities, there is a programme of transition including onboarding 

and vocational profiling. Based on the outcomes of these transition meetings and the student’s EHCP targets, 

relevant objectives are set for each individual learner and reflected in the programme delivery.  

 

Progress towards these objectives is recorded on an ongoing basis and reviewed at appropriate times 

throughout the year.  

 

Initial Assessment and Onboarding 

All students joining Safe Opportunities will be inducted onto the programme and will meet with their Team 

Manager and Teacher. These initial discussions will identify the student’s existing qualifications and levels and 

discuss their aims and goals for the programme.  

 

We use BKSB Initial and Diagnostic Assessments to identify a student’s current working levels and to recognise 
areas that will require improvement. Teachers will also carry out their own teacher assessment to support the 

BKSB initial assessments and ensure the accuracy of the results.  

 

Teachers will then use the results of the initial assessments to inform their planning and ensure that the students 

are on the correct pathway and working towards ambitious and realistic goals. 

  

Maths and English Functional Skills Exam Pathway 

Maths Entry Level 3 

Open Awards Entry Level 3 Functional Skills Qualification in Maths supports learners to become confident in their 

use of fundamental mathematical knowledge and skills and demonstrate their understanding by applying their 

knowledge and skills to solve simple mathematic problems or carry out simple tasks.  

 

Entry Level 3 students are expected to be able to:   

• Use given mathematical information including numbers, symbols, simple diagrams and charts;   

• Recognise, understand and use simple mathematical terms appropriate to Entry Level 3;   

• Use the methods given above to produce, check and present results that make sense to an appropriate 

level of accuracy; and   

• Present results with appropriate and reasoned explanation using numbers, measures, simple diagrams, 

charts and symbols appropriate to Entry Level 3.  

 

Entry 3 Assessment Information: 



 

 
 

Maths Level 1 

Open Awards Level 1 Functional Skills Qualification in Mathematics supports learners to apply their 

mathematical skills, through appropriate reasoning and decision making, to solve realistic problems of increasing 

complexity.  

 

Use of number and the number system: Learners at Level 1 are expected to be able to:  

• Count in steps of various sizes, including negative numbers;   

• Read, write and understand positive whole numbers to one million;  

• Order and compare whole numbers of any size, and fractions, ratios and decimals and recognise the 

effect of multiplying and dividing by powers of 10, 100 and 1000;  

• Identify, compare and extend a range of numerical and spatial patterns; • use, understand and calculate 

with fractions, decimals and percentages;  

• Calculate simple interest. 

 

Use of common measures, shape and space: Learners at Level 1 are expected to be able to:  

• Work out simple relationships between common units of measurement to define quantities, also 

involving mathematical terms for position and direction.  

• Apply and use calculations with common measures including money, time, length, weight and capacity.  

• Visualise, draw and describe 2-D and 3-D shapes and use properties of 2-D shapes in calculations. 

 

Level 1 Assessment Information: 

Achievement of the Functional Skills Mathematics qualifications is through successful completion of a task-based 

assessment at Level 1 which is an externally-set and externally marked assessment paper, including a calculator 

and non-calculator section. 

 

Maths Level 2 

Open Awards Level 2 Functional Skills Qualification in Mathematics supports learners to apply their 

mathematical skills, through appropriate reasoning and decision making, to solve realistic problems of increasing 

complexity. 

 

Use of number and the number system: Learners at Level 2 are expected to be able to:  

• Use numbers of any size;   

• Read, write and make use of positive and negative integers of any size;   



 

• Use, order and compare integers, fractions, decimals, percentages and ratios as well as recognise the 

value of a digit in any whole or decimal number;  

• Use numerical and spatial patterns for a purpose;  

• Calculate with, and convert between, numbers written as fractions, decimals, percentages and ratios.  

 

Use of common measures, shape and space: Learners at Level 2 are expected to be able to:  

• Handle relationships between measurements of various kinds;  

• Use angles and coordinates when involving position and direction;  

• Make use of geometric properties in calculations with 2-d and 3-d shapes and understand the 

relationships between them. 

 

Handle information and data: learners at Level 2 are expected to be able to:  

• Construct, interpret and evaluate a range of statistical diagrams;  

• Calculate and interpret probabilities;  

• Calculate, analyse, compare and interpret appropriate data sets, tables, diagrams and statistical 

measures such as common averages (mean, median, mode) and spread (range);  

• Use statistics to compare sets of data;  

• Identify patterns and trends from data as well as recognise simple correlation.  

 

 

Level 2 Assessment Information: 

Achievement of the Functional Skills Mathematics qualifications is through successful completion of a task-based 

assessment at Level 2 which is an externally-set and externally marked assessment paper, including a calculator 

and non-calculator section. 

 

English Entry Level 3 

 

Open Awards Entry Level 3 Functional Skills Qualifications in English support learners to be able to speak, listen, 

communicate, read, and write with increasing clarity, accuracy and effectiveness.  

 

Learners are expected to be able to: 

• Listen, understand and respond to verbal communication in a range of familiar contexts; 

• Acquire an understanding of everyday words and their uses and effects and apply this understanding in 

different contexts.  

• Read with accuracy straightforward texts encountered in everyday life and work, and develop confidence 

to read more widely; and 

• Write straightforward texts and documents with clarity and effectiveness, and demonstrate a sound 

grasp of spelling, punctuation and grammar 

 

Entry Level 3 Assessment Information: 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

English Level 1 

 

Open Awards Level 1 Functional Skills Qualifications in English supports learners to be able to speak, listen, 

communicate, read and write clearly, accurately, confidently and with effectiveness.  

 

Learners are expected to be able to: 

• Listen, understand and make relevant contributions to discussions with others in a range of contexts;  

• Apply their understanding of language to adapt delivery and content to suit audience and purpose;  

• Read a range of different text types confidently and fluently, applying their knowledge and 

understanding of texts to their own writing;  

• Write texts of varying complexity, with accuracy, effectiveness, and correct spelling, punctuation and 

grammar;  

• Understand the situations when, and audiences for which, planning, drafting and using formal language 

are important, and when they are less important. 

 

Level 1 Assessment Information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

English Level 2 

Open Awards Level 2 Functional Skills Qualifications in English supports learners to be able to speak, listen, 



 
communicate, read and write clearly, accurately, confidently and with effectiveness.  

 

Learners are expected to be able to:  

• Listen, understand and make relevant contributions to discussions with others in a range of contexts;  

• Apply their understanding of language to adapt delivery and content to suit audience and purpose;  

• Read a range of different text types confidently and fluently, applying their knowledge and 

understanding of texts to their own writing; 

• Write texts of varying complexity, with accuracy, effectiveness, and correct spelling, punctuation and 

grammar;  

• Understand the situations when, and audiences for which, planning, drafting and using formal language 

are important, and when they are less important. 

 

Level 2 Assessment Information: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Aim Award Maths and English Entry Level Qualifications 

We offer Aim Award qualifications in Maths and English at Entry Level 1 and Entry Level 2 which are assessed 

through a portfolio of evidence. These are designed to provide students with underpinning skills in basic Maths 

and English. Through careful selection of relevant units, students are able to prepare for Functional Skills 

qualifications at an appropriate level, whilst developing skills that are essential for life and work.  

 

Preparation for Adulthood Study Programme 

Using a young person-centred approach, the preparation for adulthood study programme will enable students to 

acquire broader independence and employability skills to help them to work towards their long term targets, 

whether this be employment, independent living or further education. 

This programme is non-accredited and progress will be measured through RARPA. Staff working with the young 

people will identify individualised targets for the student to work towards which will support them in their 

journey towards adulthood. Targets for the students will be built around four main areas, including: 

Employment, Independent Living, Community Inclusion and Health.  

 

 

Personal Development 

Our personal development curriculum is built on the three principles of health and wellbeing, relationships and 

living in the wider world.  

 

Staff will use their knowledge of the students and the local community to plan lessons and topics that are current 



 
and relevant for the students. Staff are aware of key dates and celebrations throughout the year, and these will 

be incorporated into the plans for personal development lessons.  

 

Through attendance on personal development lessons, we will support the students to feel more confident 

about the next steps into their lives and employment journeys and be equipped to make healthy and safe 

decisions about their lives, health and relationships. We consider the individual needs and circumstances of our 

students when planning the lessons.   

 

Students will feel a sense of pride and belonging within our Safe Opportunities community, as well as in their 

wider work and home communities. Students will learn to understand the fundamental British Values as part of 

their lessons.   

Employability and Enterprise 

Our Employability and Enterprise programme allows students to explore a range of skills embracing creativity, 

recycling, re using and re purposing items to create saleable products for students to market. 

 

The programme supports an enterprise spirit and encourages entrepreneurial skills and attitudes while giving 

students the chance to develop practical hands on skills in catering, art, design and repairing items. 

 

Students work towards the ‘Aim Award Exploring and Presenting Enterprise ideas’ unit alongside completing 

practical hands on skills as well as embracing softer skills such as teamwork and communication while working 

on a project. 

 

The employability element of the programme incorporates mock interviews, employer interactions, CV and cover 

letters to support job applications as well as understanding job search skills and employer expectations.   

Students also work towards the ‘Career Planning’ and ‘Action Planning for Personal Success’ Aim Award units, 

building their confidence and understanding of job search techniques and experience in a practical application. 

All of our employability and enterprise activities enable us to work towards the achievement of the Gatsby 

Benchmarks.  

 

All students are provided with an opportunity to meet with our Level 6 Careers Advisor who will help them to 

explore their next steps and options available to them. We also have a Careers and Employability Coordinator 

who will work with the student and their coordinators and teachers to further explore their career aspirations 

and plans for employment. The Careers and Employability Coordinator will oversee the student’s job applications 
and will be communicating with all parties involved in supporting students into paid work opportunities, 

apprenticeships, whilst supporting employers to create and carve bespoke job roles. 

 

Work Placement 

All learners are encouraged and supported to participate in ongoing work placements on each pathway. We 

recognise how valuable real work experience is for our students in their journeys towards employment. Students 

will develop employability skills such as customer service skills, team working, communication skills, planning 

and organisation and problem solving skills. Students will be supported to recognise how these skills can be 

transferred into different roles that they may move into in the future.  

 

We begin by completing a vocational profile with our students to discover their career aspirations and job 

interests and will then carry out a focused employer engagement search in order to find a suitable employer that 

can provide the student with a work placement opportunity within their local community. Once a suitable 

employer has been found, the student will be invited to attend an interview with their student development 

coordinator to support and will be given the opportunity to visit the workplace and meet the employer.  

 

Many of our Supported Internship students are provided with job coach support whilst on their work 

placements, to break down the tasks that they need to complete and receive targeted support to work towards a 

specific role.  

 



 
Students may also receive some travel training through their job coach to enable them to increase their 

confidence in travelling independently to and from work.  

 

We aspire for all our students to be able to take steps into employment in the future and will aim to match their 

work placement as closely as possible to their career interests with longer term employment options considered.  

 

Vocational Learning 

Students at Safe Opportunities are offered the opportunity to complete vocational learning that will enhance 

their work placement experience and enable them to build up a strong CV that showcases their knowledge, skills 

and experience.  

 

Many students will complete Aim Award Qualification units between Entry level 2 - Level 2, which are relevant 

for their individual needs, abilities and career aspirations. These units equip the students with knowledge and 

skills in employability and personal and social development.  

 

Students are also offered additional learning that is tailored to their individual needs and goals. For example, 

students may be offered food hygiene courses to support a catering work placement and employment pathway, 

or a managing safely course to extend their understanding of health and safety in the workplace.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Appendices 

 
Appendix 1 – Functional Skills Maths Subject Content and Scope of Study 



 
Subject Content: Entry Level 3 

Entry Level 3 - using numbers and the number system – whole numbers, fractions and decimals  

1. Count, read, write, order and compare numbers up to 1000  

2. Add and subtract using three-digit whole numbers  

3. Divide three-digit whole numbers by single and double-digit whole numbers and express 

remainders  

4. Multiply two-digit whole numbers by single and double-digit whole numbers  

5. Approximate by rounding numbers less than 1000 to the nearest 10 or 100 and use this rounded 

answer to check results  

6. Recognise and continue linear sequences of numbers up to 100   

7. Read, write and understand thirds, quarters, fifths and tenths including equivalent forms   

8. Read, write and use decimals up to two decimal places  

9. Recognise and continue sequences that involve decimals   

 

Entry Level 3 - using common measures, shape and space  

10. Calculate with money using decimal notation and express money correctly in writing in pounds 

and pence  

11. Round amounts of money to the nearest £1 or 10p  

12. Read, measure and record time using am and pm   

13. Read time from analogue and 24-hour digital clocks in hours and minutes  

14. Use and compare measures of length, capacity, weight and temperature using metric or imperial 

units to the nearest labelled or unlabelled division   

15. Compare metric measures of length including millimetres, centimetres, metres and kilometres  

16. Compare measures of weight including grams and kilograms  

17. Compare measures of capacity including millilitres and litres   

18. Use a suitable instrument to measure mass and length  

19. Sort 2-D and 3-D shapes using properties including lines of symmetry, length, right angles, angles 

including in rectangles and triangles   

20. Use appropriate positional vocabulary to describe position and direction including eight compass 

points and including full/half/quarter turns 

 

Entry Level 3 - handling information and data     

21. Extract information from lists, tables, diagrams and charts and create frequency tables  

22. Interpret information, to make comparisons and record changes, from different formats 

including bar charts and simple line graphs    

23. Organise and represent information in appropriate ways including tables, diagrams, simple line 

graphs and bar charts 

 

Entry Level 3 - solving mathematical problems and decision making  

Entry Level 3 students are expected to be able to:  

• Use given mathematical information including numbers, symbols, simple diagrams and 

charts 

• Recognise, understand and use simple mathematical terms appropriate to Entry Level 3 

• Use the methods given above to produce, check and present results that make sense to an 

appropriate level of accuracy 

• Present results with appropriate and reasoned explanation using numbers, measures, simple 

diagrams, charts and symbols appropriate to Entry Level 3.  

 

The context for simple problems at this level should be familiar to all students. 

 
 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

Subject Content: Level 1   

Level 1 - using numbers and the number system – whole numbers, fractions, decimals and 

percentages  

1. Read, write, order and compare large numbers (up to one million)  

2. Recognise and use positive and negative numbers  

3. Multiply and divide whole numbers and decimals by 10, 100, 1000  

4. Use multiplication facts and make connections with division facts  

5. Use simple formulae expressed in words for one or two-step operations  

6. Calculate the squares of one-digit and two-digit numbers  

7. Follow the order of precedence of operators  

8. Read, write, order and compare common fractions and mixed numbers  

9. Find fractions of whole number quantities or measurements  

10. Read, write, order and compare decimals up to three decimal places  

11. Add, subtract, multiply and divide decimals up to two decimal places  

12. Approximate by rounding to a whole number or to one or two decimal places  

13. Read, write, order and compare percentages in whole numbers  

14. Calculate percentages of quantities, including simple percentage increases and decreases by 5% 

and multiples thereof   

15. Estimate answers to calculations using fractions and decimals    

16. Recognise and calculate equivalences between common fractions, percentages and decimals  

17. Work with simple ratio and direct proportions 

 

Level 1 - using common measures, shape and space  

18. Calculate simple interest in multiples of 5% on amounts of money  

19. Calculate discounts in multiples of 5% on amounts of money  

20. Convert between units of length, weight, capacity, money and time, in the same system  

21. Recognise and make use of simple scales on maps and drawings  

22. Calculate the area and perimeter of simple shapes including those that are made up of a 

combination of rectangles  

23. Calculate the volumes of cubes and cuboids  

24. Draw 2-D shapes and demonstrate an understanding of line symmetry and knowledge of the 

relative size of angles  

25. Interpret plans, elevations and nets of simple 3-D shapes  

26. Use angles when describing position and direction, and measure angles in degrees 

 

Level 1 - handling information and data  

27. Represent discrete data in tables, diagrams and charts including pie charts, bar charts and line 

graphs  

28. Group discrete data and represent grouped data graphically  

29. Find the mean and range of a set of quantities  

30. Understand probability on a scale from 0 (impossible) to 1 (certain) and use probabilities to 

compare the likelihood of events  

31. Use equally likely outcomes to find the probabilities of simple events and express them as 

fractions 

 

Level 1 - solving mathematical problems and decision making  

Students at Level 1 are expected to be able to:   

• Read, understand and use mathematical information and mathematical terms used at this 

level 

• Address individual problems as described above 

• Use knowledge and understanding to a required level of accuracy 

• Analyse and interpret answers in the context of the original problem 



 
• Check the sense, and reasonableness, of answers 

• Present results with appropriate explanation and interpretation demonstrating simple 

reasoning to support the process and show consistency with the evidence presented.  

 

The context of individual problems at this level will require some comprehension in order for the 

student to be able independently to identify and carry out an appropriate mathematical approach. 

 

 

 

Subject Content: Level 2     

Level 2 - using numbers and the number system – whole numbers, fractions, decimals and 

percentages  

1. Read, write, order and compare positive and negative numbers of any size  

2. Carry out calculations with numbers up to one million including strategies to check answers 

including estimation and approximation  

3. Evaluate expressions and make substitutions in given formulae in words and symbols  

4. Identify and know the equivalence between fractions, decimals and percentages  

5. Work out percentages of amounts and express one amount as a percentage of another  

6. Calculate percentage change (any size increase and decrease), and original value after percentage 

change  

7. Order, add, subtract and compare amounts or quantities using proper and improper fractions and 

mixed numbers  

8. Express one number as a fraction of another  

9. Order, approximate and compare decimals   

10. Add, subtract, multiply and divide decimals up to three decimal places  

11. Understand and calculate using ratios, direct proportion and inverse proportion  

12. Follow the order of precedence of operators, including indices 

 

Level 2 - measures, shape and space   

13. Calculate amounts of money, compound interest, percentage increases, decreases and discounts 

including tax and simple budgeting  

14. Convert between metric and imperial units of length, weight and capacity using a) a conversion 

factor and b) a conversion graph  

15. Calculate using compound measures including speed, density and rates of pay   

16. Calculate perimeters and areas of 2-D shapes including triangles and circles and composite 

shapes including non-rectangular shapes (formulae given except for triangles and circles)   

17. Use formulae to find volumes and surface areas of 3-D shapes including cylinders (formulae to be 

given for 3-D shapes other than cylinders)  

18. Calculate actual dimensions from scale drawings and create a scale diagram given actual 

measurements  

19. Use coordinates in 2-D, positive and negative, to specify the positions of points  

20. Understand and use common 2-D representations of 3-D objects   

21. Draw 3-D shapes to include plans and elevations   

22.  Calculate values of angles and/or coordinates with 2-D and 3-D shapes 

 

Level 2 - handling information and data   

23. Calculate the median and mode of a set of quantities  

24. Estimate the mean of a grouped frequency distribution from discrete data  

25. Use the mean, median, mode and range to compare two sets of data  

26. Work out the probability of combined events including the use of diagrams and tables, including 

two-way tables  

27. Express probabilities as fractions, decimals and percentages  

28. Draw and interpret scatter diagrams and recognise positive and negative correlation 



 
 

Level 2 - solving mathematical problems and decision making  

Students at Level 2 are expected to be able to:  

• Read, understand, and use mathematical information and mathematical terms 

• Address individual problems as described above 

• Use knowledge and understanding to a required level of accuracy 

• Identify suitable operations and calculations to generate results 

• Analyse and interpret answers in the context of the original problem 

• Check the sense and reasonableness of answers 

• Present and explain results clearly and accurately demonstrating reasoning to support the 

process and show consistency with the evidence presented.  

 

The context of individual problems at this level will require interpretation and analysis in order for 

the student to be able independently to identify and carry out an appropriate mathematical process 

or processes. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 1 – Functional Skills English Subject Content and Scope of Study 



 
 

Subject Content: Entry Level 3 

Speaking, Listening and Communicating  

  

Scope of study  

 

Text: this should include straightforward narratives, accounts, explanations, discussions 

instructions, information and descriptions. 

 

1. Identify and extract relevant information and detail in straightforward explanations  

2. Make requests and ask concise questions using appropriate language in different contexts  

3. Communicate information and opinions clearly on a range of topics  

4. Respond appropriately to questions on a range of straightforward topics  

5. Follow and understand the main points of discussions   

6. Make relevant contributions to group discussions about straightforward topics  

7. Listen to and respond appropriately to other points of view, respecting conventions of turn-

taking 

 

Reading  

  

Scope of study  

 

Text: this should include straightforward texts that instruct, describe, narrate and explain.  

  

8. Read correctly words designated for Entry Level 3 (see Appendix)  

9. Identify, understand and extract the main points and ideas in and from texts  

10. Identify different purposes of straightforward texts  

11. Use effective strategies to find the meaning of words (e.g. a dictionary, working out meaning 

from context; using knowledge of different word types)  

12. Understand organisational features and use them to locate relevant information (e.g. 

contents, index, menus, tabs and links) 

 

 

Writing  

  

Scope of study  

  

Text: this should include straightforward texts such as narratives, instructions, explanations and 

reports.  

   

Spelling, punctuation and grammar 

13. Use a range of punctuation correctly (e.g. full stops, question marks, exclamation marks, 

commas)  

14. Form irregular plurals  

15. Use mostly correct grammar (e.g. subject-verb agreement, consistent use of tense, definite 

and indefinite articles)   

16. Use the first, second and third place letters to sequence words in alphabetical order  

17. Spell correctly words designated for Entry Level 3 

 

Writing composition  

  

18. Communicate information, ideas and opinions clearly and in a logical sequence (e.g. 

chronologically, by task)  

19. Write text of an appropriate level of detail and of appropriate length (including where this is 



 
specified)  

20. Use appropriate format and structure when writing straightforward texts, including the 

appropriate use of headings and bullet points  

21. Write in compound sentences and paragraphs where appropriate  

22. Use language appropriate for purpose and audience 

 

 

 

Subject Content: Level 1 

Speaking, Listening and Communicating  

  

Scope of study  

  

Text: this should include narratives, explanations, discussions, instructions, information, 

descriptions and presentations all of varying lengths.  

  

1. Identify relevant information and lines of argument in explanations or presentations  

2. Make requests and ask relevant questions to obtain specific information in different contexts  

3. Respond effectively to detailed questions   

4. Communicate information, ideas and opinions clearly and accurately on a range of topics  

5. Express opinions and arguments and support them with evidence  

6. Follow and understand discussions and make contributions relevant to the situation and the 

subject  

7. Use appropriate phrases, registers and adapt contributions to take account of audience, 

purpose and medium  

8. Respect the turn-taking rights of others during discussions, using appropriate language for 

interjection 

 

Reading  

  

Scope of study  

  

Text: this should include a range of straightforward texts on a range of topics and of varying 

lengths that instruct, describe, explain and persuade.  

  

9. Identify and understand the main points, ideas and details in texts  

10. Compare information, ideas and opinions in different texts  

11. Identify meanings in texts and distinguish between fact and opinion   

12. Recognise that language and other textual features can be varied to suit different audiences 

and purposes   

13. Use reference materials and appropriate strategies (e.g. using knowledge of different word 

types) for a range of purposes, including to find the meaning of words   

14. Understand organisational and structural features and use them to locate relevant 

information (e.g. index, menus, subheadings, paragraphs) in a range of straightforward texts  

15. Infer from images meanings not explicit in the accompanying text  

16. Recognise vocabulary typically associated with specific types and purposes of texts (e.g. 

formal, informal, instructional, descriptive, explanatory and persuasive)  

17. Read and understand a range of specialist words in context  

18. Use knowledge of punctuation to aid understanding of straightforward texts 

 

Writing  

  

Scope of study  

  



 
Text: this should include straightforward texts such as narratives, instructions, explanations and 

reports of varying lengths.  

  

Spelling, punctuation and grammar  

  

19. Use a range of punctuation correctly (e.g. full stops, question marks, exclamation marks, 

commas, possessive apostrophes)  

20. Use correct grammar (e.g. subject-verb agreement, consistent use of different tenses, definite 

and indefinite articles)   

21. Spell words used most often in work, study and daily life, including specialist words  

  

Writing composition  

  

22. Communicate information, ideas and opinions clearly, coherently and accurately   

23. Write text of an appropriate level of detail and of appropriate length (including where this is 

specified) to meet the needs of purpose and audience  

24. Use format, structure and language appropriate for audience and purpose  

25. Write consistently and accurately in complex sentences, using paragraphs where appropriate 

 

 

 

Subject Content: Level 2 

Speaking, Listening and Communicating   

  

Scope of study  

  

Text: this should include extended narratives and information (information may be on technical, 

concrete or abstract topics), discussions, detailed explanations and presentations, all of varying 

lengths.  

  

1. Identify relevant information from extended explanations or presentations   

2. Follow narratives and lines of argument   

3. Respond effectively to detailed or extended questions and feedback  

4. Make requests and ask detailed and pertinent questions to obtain specific information in a 

range of contexts  

5. Communicate information, ideas and opinions clearly and effectively, providing further detail 

and development if required  

6. Express opinions and arguments and support them with relevant and persuasive evidence   

7. Use language that is effective, accurate and appropriate to context and situation  

8. Make relevant and constructive contributions to move discussion forward   

9. Adapt contributions to discussions to suit audience, purpose and medium  

10. Interject and redirect discussion using appropriate language and register 

 

Reading  

  

Scope of study  

  

Text: this should include a range of straightforward and complex texts on a range of topics and of 

varying lengths that instruct, describe, explain and persuade.  

  

11. Identify the different situations when the main points are sufficient and when it is important 

to have specific details   

12. Compare information, ideas and opinions in different texts, including how they are conveyed  

13. Identify implicit and inferred meaning in texts  



 
14. Understand the relationship between textual features and devices, and how they can be used 

to shape meaning for different audiences and purposes  

15. Use a range of reference materials and appropriate resources (e.g. glossaries, legends/keys) 

for different purposes, including to find the meanings of words in straightforward and complex 

sources  

16. Understand organisational features and use them to locate relevant information in a range of 

straightforward and complex sources  

17. Analyse texts, of different levels of complexity, recognising their use of vocabulary and 

identifying levels of formality and bias   

18. Follow an argument, identifying different points of view and distinguishing fact from opinion  

19. Identify different styles of writing and writer’s voice 

 

Writing  

  

Scope of study  

  

Text: this should include straightforward and complex texts such as articles, narratives, 

explanations and reports of varying lengths.  

  

Spelling, punctuation and grammar  

  

20. Punctuate writing correctly using a wide range of punctuation markers (e.g. colons, commas, 

inverted commas, apostrophes and quotation marks)  

21. Use correct grammar (e.g. subject-verb agreement, consistent use of a range of tenses, 

definite and indefinite articles) and modality devices (e.g. to express probability or desirability)  

22. Spell words used in work, study and daily life, including a range of specialist words  

  

Writing composition  

  

23. Communicate information, ideas and opinions clearly, coherently and effectively  

24. Write text of an appropriate level of detail and of appropriate length (including where this is 

specified) to meet the needs of purpose and audience  

25. Organise writing for different purposes using appropriate format and structure (e.g. standard 

templates, paragraphs, bullet points, tables)  

26. Convey clear meaning and establish cohesion using organisational markers effectively   

27. Use different language and register (e.g. persuasive techniques, supporting evidence, 

specialist words), suited to audience and purpose.   

28. Construct complex sentences consistently and accurately, using paragraphs where 

appropriate   

 

 


